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Logged on
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Choose the account you would like to change

Ban |- i audd

Administrator | Standard user

Guest
Guest account is off

Create a new account

What is a user account?

Additional things you can do
'@' Set up Parental Controls

Ge to the main User Accounts page
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Microsott PowerPoint 2010

Microsoft Access 2010

Control Panel

Calculator

Paint

Microsoft Security Essentials

GIF Animator

Disk Cleanup

Magnifier

All Programs

Documents
Pictures
Music
Games
Computer
Control Panel 1, 0
Devices and Printers

Default Programs

Help and Support
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"Documentl - Mic...
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Vlew Tools Help

Adjust your computer’s settings

System and Security
Review your computer's status
Back up your computer

Find and fix problems

Network and Internet
View network status and tasks
Choose homegroup and sharing options

Hardware and Sound

View devices and printers

Add a device

Connect to a projector

Adjust commonly used mobility settings

Programs

Uninstall a program

Viewby: Category ¥

User Accounts and Family Safety
"‘_,' Add or remove user accounts
'“;"' Set up parental controls for any user

Appearance and Personalization
Change the theme

Change desktop background

Adjust screen resolution

Clock, Language, and Region
Change keyboards or other input methods
Change display language

Ease of Access
Let Windows suggest settings
Optimize visual display




Make changes to your user account

Create a password for your account

Change your picture & Ban

Administrator

f Change your account name

B Change your account type

'“" Manage another account

'ﬂj‘ Change User Account Control settinds




Ban 5 Guest
Administrator i Guest account is off

Create a new account

What is a user account?

Additional things you can do

B Set up Parental Controls

Go to the main User Accounts page




Name the account and choose an account type

This name will appear on the Welcome
@ Standard user

Standard account users can use most software and change system settings that do not affect other users or
the security of the computer.

*) Administrator
Administrators have complete access to the computer and can make any desired changes. Based on
notification settings, administrators may be asked to provide their password or confirmation before
making changes that affect other users,

We recommend that you protect every account with a strong password.

Why is a standard account recommended?

La Lzl o Create Account




Choose the account you would like to change

Ban
Administrator

Guest
Guest account is off

Create a new account

What is @ user account?

Additional things you can do
'“:,' Set up Parental Controls

Ge to the main User Accounts page
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Standard user
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Make changes to your user account

. Create a password for your account
BILYRY |
LR (hange your picture

# Change your account name

® Change your account type

"‘p‘ Manage another account

"‘j‘ Change User Account Control settings

Ban
Administrator




cly

Choose the account you would like to change

Ban e, paals

Administrator Star-wdard user

Guest
Guest account is off

Create a new accq

What is a user acq

Additional things you can do
'@' Set up Parental Ceontrols

Ge to the main User Accounts page
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Windows Explorer

[p‘ma Microsoft PowerPoint 2010

Documents
g Control Panel

Pictures

Music

Games x

Computer

(el Calculator

‘ Microsoft Security Essentials
n GIF Animator
Devices and Printers

Disk Cleanup Switch us

Control Panel -

Log off Switch users without closing programs.
& Magnifier Lock
.

Restart
> All Programs

Sleep

Hibernate
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Recycle Bin

A
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Acrobat
Reader DC

5IF Animator.
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Google
Chrome:
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Recycle Bin

Acrobat
Reader DC

A g

SIF Animator

Google
Chrome

View

Sort by
Refresh

Paste

Paste shortcut

Shared Folder Synchronization
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Gadgets

= , Personlize



Control Panel Home

Change desktop icons
Change mouse pointers

Change your account picture

See also
Display
Taskbar and Start Menu

Ease of Access Center

& ) Control Panel » Appearance and Personalization » Personalization

- Search Control Panel po

nge the visuals and sounds on your computer

bp background, window color, sounds, and screen saver all at once.

My Themes (0)

Aerc Themes (6)

Windows 7

e
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@

Architecture

Scenes

Characters

Get more themes online

Landscapes

Desktop Background

Harmony

Window Color
Sky

S
~
Sounds

Windows Default

IS

Screen Saver

None




» Control Panel » Appearance and Personalization » Personalization

Desktop lcons

Desktop icons

[¥] Computer [¥] Recycle Bin
User's Files Control Panel
[] Network

A

o —
Computer L Network Recycle Bin
Full)

[ Change Icon... ] [ Restore Default ]

Scenes

round Window Coleor
Harmony Sky

Allow themes to change desktop icons
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Organize * Include in library = Share with = Mew folder

=
4 .7 Favorites Mame Date modified Type

BE Desktop b peals LSt s TeT+ +Lf+Tal+:+8  File folder
4 Downloads ] ol TeT+/+E/+T a1+ Microsoft Word D...

:
i1 Recent Places

4 | 4 Libraries
@ Documents

JT Music

[ Pictures

B videos
#% Homegroup

i Computer

?ﬂ Metwork







